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Item Override Location Report Quick Steps

1. Sort the report by the override POS or Override Warehouse Location column in Descending order.
a. This will place bins with alpha only characters on top.
2. Scan report looking for items where both the POS and Warehouse Override locations do not match.
a. If locations do not match take note of the items and correct by changing the appropriate location in A+ for the item.
3. Take note of obsolete locations
4. In A+ delete these obsolete locations by following these steps:
a. Move items to the 1’s
· Note: You cannot move an item while an item is suspended. To move an item if an item is suspended do the following:
1. Note all items to re-activate in the A+ item master.
2. Send this list to the Item Master Administrator and request items to be re-activated.
3. Ask to be notified when items have been re-activated.
4. Move re-activated items from your list to the 1’s.
· [bookmark: _GoBack]NOTE: These steps must be completed before day end. All re-activated items will re-suspend at day end automatically. Therefore only work on what you know can be completed by day end.
b. Delete the location from A+ through Warehouse Management File Maintenance.
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