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Proactive Learning

Objectives:

· Definition

· Be Proactive

· The Proactive Mindset
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According to Steven R. Covey in his book “The 7 Habits of Highly Successful People” being proactive is all about taking responsibility for our life and what happens in it. 
He introduces the concept of “Response Ability” or our ability to control how we respond to the circumstances in our life. 

Because we have ability to respond, our responses directly impact the results of circumstances and what happens next. 

The goal of this module is to teach you what it means to be proactive and how to apply this principle to the process of learning.
Definition

Proactive

· Tending to initiate change rather than reacting to events

· Demonstrating action and results oriented behavior, instead of waiting for things to happen and then trying to adjust (react) to them
Learning

· The act or experience of one that learns
· Knowledge or skill acquired by instruction or study
· A deliberate engagement with learning and learning activities
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Be Proactive

· You have a choice to either let life happen and then make adjustments as you go

· Or to make adjustments based on what has already happened in order to influence the direction of your life

What is the difference?
· You can continue to react to life

· Or make a plan based what you have learned

· Either way we all make a choice to be reactive or proactive
The Proactive Mindset
· Proactive people are assertive and impact situations to shape how things happen instead of waiting to react to circumstances

· They do not wait for someone to give them an instruction manual and a toolbox, they are creative and resourceful

· A proactive learner looks for ways to improve through education and hands on experience

· They seek out opportunities to experience new tasks and roles

· They volunteer for new assignments 

Proactive Learning
· Apply this proactive mindset to learning

· Look for ways to improve your personal and professional performance

· Be aware of when you take steps to learn a new concept compared to taking the easy way out

Try this (worksheets attached):
· Make a list of things you want to learn this year

· Divide the list into personal and professional categories

· Write down what you will need in order to learn each skill or concept

· Assign a due date

· Keep the list with you in a notebook, pocket planner or electronic device

· Next keep a log of your proactive vs. reactive responses

· When you encounter something that you do not know how to do or answer

· Record your response
Did you 

· Move on without handling it or learning

· Let someone else handle it and move on

· Ask for help and take notes to learn

· Find the answer or learn the skill

Proactive Learning
· The proactive learning mindset is a commitment to decisive learning and growth

· There will always be areas that you cannot control
· But as you become aware of the opportunities to learn you will begin to take active control over your response
My Proactive Learning Goals:
Use this worksheet to record your proactive learning goals. Record any concept or skill that you want to learn. Include the actions needed to accomplish this learning goal. Include a start date, due date, and actual completion date. Goals are always more meaningful when given a timeline.
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My Proactive Learning Log:
Use this log to record all the opportunities you have to learn something new. At the end of the day reflect on why you may have ignored or avoided an opportunity. Compare your learned items to your learning goals. Find ways to incorporate your goals into daily actions.
Ignored = Opportunity but did not acknowledge it at the time

Avoided = Acknowledged opportunity but let someone else handle it

Learned = Took the opportunity to learn a new concept or skill directly or by observing

	Proactive Learning Log
	Name: 

	Learning Opportunity
	Date
	Ignored
	Avoided
	Learned

	
	
	
	
	

	Reason ignored or avoided:

	
	
	
	
	

	Reason ignored or avoided:

	
	
	
	
	

	Reason ignored or avoided:

	
	
	
	
	

	Reason ignored or avoided:
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	Reason ignored or avoided:

	
	
	
	
	

	Reason ignored or avoided:

	Reason ignored or avoided:

	
	
	
	
	

	Reason ignored or avoided:


Proactive Learning – Quiz

Based on the material, circle the correct answer:

1. Which is not part of the definition of proactive:

a. Tending to initiate change rather than reacting to events

b. One that demonstrates action and results oriented behavior, instead of waiting for things to happen and then reacting to them
c. Always getting upset and demanding others to do their part
2. Proactive people are assertive and impact situations to shape how things happen instead of waiting to react to circumstances:
a. True

b. False

3. Proactive learning means to read self help books until the concept sinks in:

a. True 

b. False

4. Proactive learning is:
1. Chose all that apply

a. A decisive commitment

b. Being aware of opportunities to learn and grow

c. Taking action to improve personal and professional success

d. Working hard and doing your best
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